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XA DPAI LANH Poc 1ap - Tw do - Hanh phic
S6:15IKH-UBND Pai Lanh, ngay04 thing 01 nam 2023
KE HOACH

Trién khai thue hién Quy ché din chi
trong hoat dong co quan UBND xa

Can cu Luét Can bg, cong chuc ngay 13/11/2008, Luat Vién chirc ngay
15/11/2010; Luat s6 52/2019/QH14 Luat stra doi, bd sung mdt s6 di€éu cua Luat
Can bg, cong chuc va Luéat vién chuc;

Cin cir Phap 1énh s6 34/2007/PL-UBTVQHI11 ngay 20/4/2007 cia Uy ban
Thuong vu Qudc hoi vé thuc hién dan cha ¢ xa, phuong, thi tran;

Can ct Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ctia Chinh phu thuc
hién dan chu trong hoat d(f)n,g cua co quan hanh chinh Nha nudc va don vi su
nghiép cong lap; Thong tu s6 01/2016/TT-BNV ngay 13/01/2016 cua Bo Noi vu
huong dan mot s6 ndi dung cua Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015
cua Chinh phu;

UBND xa Dai Lﬁnh xay dung ké hoach trién khai thuc hién QCDC trong co
quan UBND xa cu thé nhu sau:

I. MUC PICH - YEU CAU:

1. Muc dich thwe hién dan chu trong hoat dong ciia co quan

- Phat huy quyén lam chua ciia can bo, cong chirc, ngudi hoat dong khong
chuyén trach, nguoi lao dong va nang cao trach nhiém cta nguoi ding dau co
quan.

- Gop phﬁrn x@y dung doi ngi can bg, cong chirc 12‘1 cong boc cia Nhan dan,
c6 du pham chat chinh tri, pham chat dao dirc, 161 song, nang luc va trinh d§

chuyén mon, nghi¢p vy, lam viéc c6 nang sut, chat luong, hiéu qua, dap tmg yéu
cau phat trién va d6i méi ctia dat nude.

- Phong ngira, ngin chin va chdng cac hanh vi tham nhiing, lang phi, quan
liéu, phién ha, sdch nhi¢u Nhan dan.
2. Yéu ciu ciia viéc thue hién dan chii trong hoat dﬁng cia co quan

- Thyc hién dan chi trong hoat dong ctia co quan phai gan hen vai vige bao
dam su lanh dao cta to chirc Pang ¢ co quan; chap hanh nguyen tac tap trung dan
chu; phat huy vai trd cta nguoi dimg dau co quan va cta céc to chirc doan thé quan
ching cua co quan.

- Dan chu trong khuon kho ciia Hién phap va phap luat; kién quyét xir 1y
nhitng hanh vi lgi dung dan cha vi pham phap luat, xdm pham quyén, lg1 ich hop
phap cua can b9, cong chirc, ngudi hoat dong khong chuyén trach, nguoi lao dong
va quyén lam chu cua Nhan dan, can trd viéc thuc hién nhiém vu cia co quan.

II. NOI DUNG THUC HIEN QCDC TRONG CO QUAN
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1. Trach nhiém ciia ngwoi dieng diu co quan trong thwe hién Dan chi

- Thuc hién dan chu trong guém ly va diéu hanh hoat dong cua co quan;
trong quan ly, st dung, dao tao, bo1 dudng, thuc hi¢n ché do, chinh sach doéi voi
can bg, cong chirc, ngudi hoat dong khong chuyén trach.

- T6 chire cac cude hop giao ban dinh ky, hang thang, hang quy va 6 thang
dé danh gia két qua thuc hién cac nhiém vu duoc giao va dé ra cac nhiém vu, giai
phap chu yeu phai thuc hién trong thoi gian t6i cta co quan. Cudi nam, nguoi ding
dau co quan phai t6 chitc danh gia tong két hoat dong ctia co quan tai hoi nghi can
bo, cong chirc quy dinh.

_ - T6 chire dénh gia dinh ky hang ndm ddi voi can b9, cong chirc thudc tham
quyén quan ly theo trinh ty, thu tuc quy dinh tai Diéu 45 Nghi dinh s6
24/2010/ND-CP ngay 15 thang 3 nam 2010 cua Chinh phu quy dinh vé tuyén
dung, st dung, quan ly cong chuec.

- Lang nghe y kién phan anh, phé binh ciia can bd, cong chirc, ngudi hoat
dong khong chuyén trach. Khi can bg, cong chie, ngudi hoat dong khong chuyén
trach, nguoi lao dong dang ky duoc gap va co ndi dung, 1y do cu thé thi bd tri thoi
gian thich hop dé gip va trao doi.

- Thong bao cong khai dé can b, cong chire, ngudi hoat dong khong chuyén
trach, nguodi lao dong biét nhiing vi¢c dugc quy dinh.

- Ban hanh quy che quan ly trang thlet bi lam viéc trong co quan bao dam
thiét thuec, hiéu qua, tiét kiém; st dung tiét kiém kinh phi dugc cap; thyuc hién cac
quy dinh vé cong khai tai chinh. Viéc mua sam thiét bi, phuwong tién va céc tai san
cua co quan phai thuc hién theo quy dinh cua phap luat.

- Thye hién cac bién phap phong ngura, ngan chan hanh vi tham nhtng; xu ly
va tao dleu kién dé co quan, t6 chirc ¢6 thim quyén xur 1y ngudi c¢o hanh vi tham
nhiing; néu thiéu trach nhiém dé xay ra tham nhiing trong co quan thi bi xtr 1y theo
quy dinh cua phap luat.

- Xem xét, giai quyét kip thoi theo quy dinh cta phép luat cac khiéu nai, ‘gé
cdo, kién nghi cua can bd, cong chirc, ngudi hoat dong khong chuyén trach va kién
nghi cua Ban Thanh tra Nhan dan cua co quan; kip thoi bao cao voi co quan co
thim quyén nhitng van dé khong thudc thim quyén giai quyét cia minh.

- Kip thoi xtr Iy ngudi c6 hanh vi can trd viéc thyc hi¢n dan chu trong hoat
dong cua co quan va nguoi c6 hanh vi tra thu, tru dap can bo, cong chirc khicu nai,
t0 cdo, kién nghi theo quy dinh cua phap luat.

2. Trach nhiém cia can b, cong chirc trong thuc hién dan chia

- Nghiém chinh chap hanh noi quy, quy ché 1am viéc cta co quan; thyc hanh
tiét kiém, chong lang phi va bao dam thong tin chinh xac, kip thoi; thue hién cac
quy dinh v€ nghia vu, dao dirc, van hoa giao tiép, quy tac tng X, nguyén tic trong
hoat dong nghé nghiép va nhiing viéc khong duogc 1am theo quy dinh ciia phép luat.

- Chiu trach nhiém trudc phép luat, trudc nguoi phu trach truc tiép va trudc
nguoi dung dau trong co quan vé viéc thi hanh nhiém vu cua minh. Trong khi thi
hanh cong vu, can bg, cong chirc, nguoi hoat dong khong chuyén trach dugc trinh
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bay v kién, dé xuat viéc giai quyét nhiing van dé thudc pham vi trach nhiém cua
minh khac véi ¥ kién cua ngudi phu trach truc tlep, nhung van phai chap hanh su
chi dao va hudéng dan cua nguoi phy trach truc tiép, ddng thoi c6 quyén bao luu ¥
kién va bao céo 1én cap co tham quyén.

- Thuc hién phé binh va tuy phé binh nghiém tuc, phat huy wu diém, co giai
phap stra chirta khuyét diém; thang than dong gop y kién dé xay dung ndi bd co
quan trong sach, virng manh.

- Bao cdo ngudi c6 tham quyén khi phat hién hanh vi vi pham phéap luat
trong hoat dong cua co quan.

3. Nhirng viéc phai cong khai dé can bd, cong chirc biét

- Chu truong, chinh sach ctia Pang va phap luat ctia Nha nudce lién quan dén
cong viéc cua co quan.

- Ké hoach cong tac hang nam, hang quy, hang thang cia co quan.

- Kinh phi hoat dong hang nim, bao gém cic ngudn kinh phi do ngan sach
nha nudc cap va cac nguodn tai chinh khac; quyét toan kinh phi hang ndm cua co
quan; tai san, trang thiét bi cua co quan; két qua ki€m toan.

- Tuyén dung, dao tao, boi dudng, diéu dong, b6 nhiém, tir chtc, mién
nhiém; hgp dong lam viéc, thay do6i vi tri lam vi€c; di cong tac nudc ngoai, gidi
quyét che do, nang bac luong, nang ngach, danh gia, x€p loai can bg, cong chirc;
khen thudng, ky luat, thoi viéc, nghi huu doi véi can bg, cong chirc; cac dé an, du
an va viéc xay dung cac van ban quy pham phap luat ctia co quan.

- Cac vu viéc ti€u cuc, tham nhiing trong co quan da duogc két luan; ban ké
khai tai san, thu nhdp cta nguoi c6 nghia vu phai ké khai theo quy dinh cua phap
luat.

- Két qua thanh tra, kiém tra, giai quyét khiéu nai, t6 céo trong ndi bo co
quan.

- Céc ndi quy, quy ché cua co quan.

- Két qua tiép thu y kién cua can bo, cong chuc, nguoi hoat dong khong
chuyén trach vé nhing van dé thudc thim quyén quyét dinh ctia ngudi ding dau co
quan dua ra iy ¥ kién can bd, cong chirc, ngudi hoat dong khong chuyén trach
theo quy dinh.

- Vian ban chi dao, diéu hanh cta co quan quan 1y cip trén lién quan dén
cong viéc cua co quan.

4. Nhirng viéc can b, cong chirc, ngwdi hoat dong khong chuyén trach
giam sat, kiém tra

- Thyc hién chi truong, chinh sach ctia Pang va phap luat cia Nha nuéc, ké
hoach cong tac hang ndm cia co quan.

- Sir dung kinh phi hoat dong, chap hanh chinh sach, ché d6 quan 1y va sir
dung tai san cua co quan.

- Thuc hién cac ndi quy, quy ché cia co quan.
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- Thuc hién cac ché dd, chinh sach cua Nha nudc vé quyén va loi ich cua
can bo, cong chirc, nguoi hoat dong khong chuyén trach trong co quan.

- Giai quyét khiéu nai, t6 cdo trong ndi bd co quan.

5. Trach nhiém ciia ngudi dirng dau co' quan thuc hién din chi trong
quan hé va giiai quyet cong viéc voi cong dan, co quan, don vi, to chirc lién
quan

- T chitrc, chi dao va kiém tra viéc niém yét cong khai tai try s lam vi¢c va
dang tai trén trang thong tin dién tir clia co quan dé cong dan, co quan, to chirc (sau
day goi chung la cong dan, t6 churc) biét cac nd1 dung sau:

+ Bo phén chiu trach nhiém giai quyét cong viéc ¢o lién quan;

+ Tha tuc hanh chinh giai quyét cong viéc;

+ Mau don tir, hd so cho tung loai cong viéc;

+ Phi, 1€ phi theo quy dinh;

+ Thoi gian giai quyét timg loai cong viéc.

- Chi dao va kiém tra can bd, cong chirc trong viée giai quyét cong viée cla
cong dan, t6 chuc; kip thoi c6 nhitng bién phép xr Iy thich hop theo quy dinh cua
phép luat doi voi nhitng can bg, cong chirc, nguoi hoat dong khong chuyén trach
khong hoan thanh nhi€ém vy, thi€u tinh than trach nhi¢m, sach nhicu, gay phién ha,
tham nhiing trong viéc giai quyét cong viéc cua cong dan, to chirc.

- Chi dao viéc bd tri noi tiép dan, thuc hién viéc tiép dan va té chirc hom thu
g6p ¥; chi dao nguoi phu trach cong tac hanh chinh cua co quan cung dai dién Ban
Thanh tra Nhén dan cua co quan hang tudn m¢ hom thu gop y, nghién ctru va dé
xuét giai quyét cac y kién gop y duoc gui dén, bao co nguoi dung dau co quan dé
dé ra nhitng bién phap hop 1y nham tiép thu va giai quyét cac ¥ kién gop ¥.

- Thong bao dé cong dan, t6 chirc cua dia phuong biét va tham gia dong gop
y kién d6i véi nhitng chuong trinh, du 4n do co quan xay dung hoac to6 chirc thuc
hién co lién quan dén su phat trién kinh t€ - xa h1 cua dia phuong do.

- Ctr ngudi ¢ trach nhiém gip va giai quyét cong viéc ¢o lién quan khi cong
dan, t6 chtic c6 yéu cau theo quy dinh ctia phép luat; nhiing kién nghi, phan anh,
phé binh cua cong dan, td chirc phai dugc nghién ctru va xur 1y kip thoi.

6. Trach nhiém cia can b, cong chirc thuc hién dan chi trong quan hé
va gidi quyet cong viéc voi cong dan, co quan, don vi, to chirc lién quan

- Chi dugc tiép nhan tai liéu va giai quyét cong viéc ciia cong dan, to chirc
tai tru so lam viéc ciia co quan; bao vé bi mat Nha nudc, bi mat cong tac va bi mat
thong tin v€ nguo1i to cdo theo quy dinh cua phap luat.

- Khi cong dan, t6 chirc co yéu cau, can by, cong churc, nguoi hoat dong
khong chuyén trach c6 trach nhiém giai quyét cac yéu cau do theo tham quyeén.
Nhiing viéc khong thudc tham quyén giai quyet can by, cong chirc, nguoi hoat
dong khong chuyén trach phai thong bao dé cong dan, t6 chtrc biét va hudng din
cong dan, t6 chirc dén noi c6 tham quyén giai quyét. Can bo, cong chirc, ngudi
hoat dong khong chuyén trach khong dugc quan liéu, hach dich, cua quyén, tham
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nhiing, gay khé khin, phién ha, sach nhiéu trong giai quyét cong viéc cia cong
dan, to chuec.

- Cong viéc cua cong dan, td churc phai dugc can bo, cong churc, ngudi hoat
dong khong chuyén trach nghién cuu xtr ly va kip thoi giai quyét theo ding quy
dinh cua phap luat va ndi quy, quy ché cia co quan.

- Nhitng cong viéc di c6 thoi han giai quyét theo quy dinh thi can bo, cong
chtrc, nguo1 hoat dong khong chuyén trach phai chap hanh dung thoi han doé.
Trudng hop phtrc tap doi hoi phai c6 thoi gian dé nghién clru gidi quyét thi can bo,
cong chure, nguoi hoat dong khong chuyén trach co6 trach nhiém bao cdo ngudi phu
trach tryc ti€p va kip thoi thong bao cho cong dan, to chure biét.

III. TO CHUC THU'C HIEN:

- Chu tich UBND xa chi dao chung cong tac thyc hi¢n QCDC trong co quan.

- Toan thé can bo, cong chuc, nguoi hoat dong khong chuyén trach, nguoi
lao dong can cur vao chirc nang, nhi¢m vu dé té6 chuc thuc hi¢n cac ndi dung thudc
pham vi ciia minh.

- T6 chire thuc hién cac nhiém vu cu thé nhu sau:

1. T6 chirc Hoi nghi can bg, cong churc vao dau nam dé kiém diém viéc thuc
hién ké hoach nam trudc va nhiém vu nam ti€p theo; ti€p thu y kién dong gop, phé
binh ctia can bg, cong churc va nguoi lao dong trong co quan, kip thoi khen thuong
tap the, cd nhan c6 thanh tich xuat sac trong cong tac.

2. Duy tri ché d6 hop thuong ky mot thang mot lan dé danh gia viée thuc
hién nhiém vu duogc giao d61 voi can bg, cong chirc va cac bd phan trong co quan,
nham phat huy nhitng mat tich cyc va khac phuc nhiing ton tai. Riéng cong tac cai
cach hanh chinh hop danh gia can bg, cong chirc hang thang. T6 chirc danh gia xép
loai can bd, cong chirc hang quy theo quy dinh.

3. T6 chitc so két tinh hinh thuc hién nhiém vu trong 6 thang dau nim vao
cudi thang 6, tién hanh kiém tra tién do thuc hi¢én nhiém vu dé di€u chinh ndi dung,
bién phép thuc hién ké hoach trong 6 thang cudi nam.

4. Cudi nam to chirc danh gia tong két hoat dong ctia co quan.

Trén day 1a K& hoach thuc hién QCDC trong co quan, yéu cau toan thé can
bd, cong chuc, nguodi hoat dong khong chuyén trach va nguoi lao dong trong
UBND xa nghiém tac trién khai thuc hién, kip thoi bdo cao cho lanh dao UBND xa
gidl quyét nhirng vuéng mac phat sinh trong qua trinh trién khai thuc hién nhi¢m
vu./.

Noi nhin: TM. UY BAN NHAN DAN
- TT. Pang uy;

- TT. HDND va UBND x3; KT, CH T

- BCb QCDC x3; ’

- CB, CC trong co quan;
- Luu: VT, VP.
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